
 
 

 
 
 

 
CENTER FOR ADULT AND PROFESSIONAL STUDIES(CAPS) 

A P P L I C A T I O N  F O R  A D M I S S I O N  
 

APPLICATION PROCEDURE 
All students enrolling for the first time with Lee University through the Center for Adult and Professional 
Studies must submit the following: 
 
1. An application for admission.  
2. An official high school transcript mailed directly from the high school. All students must have achieved a 

cumulative C average or above on all high school work. 
3. Students transferring with more than 15 semester hours of college work are not required to furnish a high 

school transcript. An official transcript must be sent from each institution attended, regardless of 
whether credit was earned or is desired for transfer consideration.  Students who fail to acknowledge 
attendance at any college or university where he/she has been previously registered are subject to 
dismissal from Lee University.   

4. An official test score report from ACT or SAT. Applicants who have not already taken the entrance 
examination (ACT or SAT) will be required to take it prior to acceptance with Lee University. The ACT/SAT 
should be taken on a national test date. Transfer students having fewer than 16 semester hours are 
required to submit ACT or SAT test scores. 

5. An advance matriculation fee of $25 (not refundable).  
6. *Any applicant born after January 1, 1957, must provide documented proof of receiving two MMR 

(measles, mumps, rubella) vaccinations after 12 months of age; (Collected after acceptance). 
7. *Proof of a Tuberculin PPD skin test taken within a one-year period prior to the date of admission 

application; (Collected after acceptance). 
 
*Not required for students seeking a degree through Independent Studies only. 

  
After the above requirements have been met, the student will be notified of his/her acceptance or 
rejection by CAPS. The university may refuse admission and registration to students not meeting the 
minimum requirements for college, or may admit them on probation for limited work. 

 
 
FINANCIAL AID 

Lee University offers a wide variety of financial aid to eligible students, including federal and state grants, 
loans, employment opportunities and private scholarships, as well as a combination of these programs. 
Since a large portion of Lee University’s resources for financial aid is tied to federal funding, it is required that 
eligibility, or need, be established as an initial step in applying for financial aid. 
 
To determine need, the Free Application for Federal Student Aid (FAFSA) MUST BE FILED through the Federal 
Processor. This will allow a student to be considered for the range of financial aid options available through 
the Lee University Financial Aid Office. All information must be received by Lee University before March 15 
annually to be included in the priority group. To expedite the process, file a FAFSA online at 
www.fafsa.ed.gov. 
 
All programs in the Center for Adult and Professional Studies qualify students for Financial Aid (except 
Independent Studies). Contact the Lee University Financial Aid Office or see the Undergraduate Financial 
Aid section in the current Catalog to find out more about availability of Financial Aid. 
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C E N T E R  F O R  A D U L T  A N D  P R O F E S S I O N A L  S T U D I E S  ( C A P S )  
 

 

CAPS MISSION STATEMENT 

The Center for Adult and Professional studies within Lee University is a dedicated center for excellence in 

lifelong learning offering scholarship with Spirit. Adult learners will receive quality education equipping them 

for academic development, enrichment for life, and transformational ministry that impacts individuals, 

church, society, and the world. 

 

TOMLINSON CENTER ONLINE (TCOL) INSTRUCTIONS 

Tomlinson Center Online courses offer study via the Internet. This form of study blends the best of 

independent study research with the traditional campus model in a virtual classroom environment. Over the 

course of the semester, students log in to classes for online instructions, lectures, assignments, discussions, 

etc. Current assignments and materials are available 24 hours a day, 7 days a week throughout the term. 

These classes qualify as resident credit. 

 

TCOL CLASSES 

The Tomlinson Center board has entered a partnership with Lee University to offer fully accredited college-

level classes that lead to a degree program. The first phase of this partnership will be online courses, which 

will be accessible around the globe wherever there is Internet service. Interested students should apply for 

registration immediately, due to the fact that each online class is limited to 20 students.  

 

TCOL classes will be part of a two–tier program. The International Offices will offer certificates of ministry 

after the completion of a certain number of courses and Lee University will award the bachelor’s degree in 

Christian Ministry upon completion of all required courses for the degree. 

 

As a Tomlinson Center Online student, you will also be enrolled as a student with Lee University.  This 

partnership with Lee University and the Church of God of Prophecy enables us to offer a degreed program 

fully accredited for all of our students.  
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C E N T E R  F O R  A D U L T  A N D  P R O F E S S I O N A L  S T U D I E S  ( C A P S )  
 

A P P L I C A T I O N  F O R  A D M I S S I O N  
 

SOCIAL SECURITY NUMBER  
 

APPLICATION FOR ENROLLMENT IN: 20      FALL            SPRING  
         TOMLINSON CENTER  ONLINE          
   

PERSONAL DATA (PLEASE PRINT OR TYPE): 

FULL LEGAL NAME:              
    LAST NAME   FIRST NAME   MIDDLE NAME         (MAIDEN NAME) 
 

CURRENT ADDRESS:               
 

                       
      CITY                 STATE         ZIP CODE 

 

PERMANENT ADDRESS:               
 

                       
      CITY                 STATE         ZIP CODE 

EMAIL ADDRESS:            _________   
 

 
HOME PHONE: (         )                           

AREA CODE 
 

WORK PHONE: (         )             
AREA CODE 

 

RELIGIOUS AFFILIATION:              

CHURCH NAME:               
 

BACKGROUND INFORMATION:      U.S. CITIZEN     U.S. PERMANENT CITIZEN (GREEN CARD)              

   FOREIGN CITIZEN: COUNTRY OF CITIZENSHIP:      

COUNTRY OF BIRTH:      

    TYPE OF VISA:         F-1 (STUDENT VISA)    B-1 (VISITOR/TOURIST)   

         OTHER    

IS ENGLISH YOUR FIRST LANGUAGE:     YES      NO 
 

 

OPTIONAL (for statistical purposes only): 

ETHNIC GROUP:    AFRICAN AMERICAN    BLACK INTERNATIONAL     NATIVE HAWAIIAN 

      AMERICAN INDIAN    CAUCASIAN – WHITE    WHITE INTERNATIONAL 

  ASIAN AMERICAN     EAST INDIAN - INTERNATIONAL    ASIAN INTERNATIONAL     

  HISPANIC      OTHER (specify)       
 

GENDER:            MALE    FEMALE    MARITAL STATUS:           SINGLE   MARRIED 

BIRTH DATE:     /    /      
    MONTH                       DAY                    YEAR 
 

 

FAMILY HISTORY (if 23 years or older parent information not necessary): 

FATHER’S NAME           COLLEGE GRADUATE:     YES     NO 

ADDRESS:               

CITY/STATE/ZIP:               

HOME PHONE: (        )                    WORK PHONE: (         )             
 AREA CODE                AREA CODE                                                                                               

OCCUPATION:               

MOTHER’S NAME           COLLEGE GRADUATE:     YES     NO 

ADDRESS:               

CITY/STATE/ZIP:               

HOME PHONE: (        )                    WORK PHONE: (         )              
 AREA CODE                   AREA CODE                                                                                               

OCCUPATION:               



 

 

EDUCATION: 

NAME OF HIGH SCHOOL              
 

ADDRESS               
 

PHONE: (        )                     
 AREA CODE 

 

GRADUATION DATE:   /          /            PUBLIC        CHRISTIAN           G.E.D. 

                        PRIVATE         HOME SCHOOL      

 COLLEGE ENTRANCE EXAMS:    ACT                  TAKEN           PLAN TO TAKE ON        /          /     

                      SAT                   TAKEN           PLAN TO TAKE ON      /          /   
 

LIST ALL COLLEGES/UNIVERSITIES CURRENTLY OR PREVIOUSLY ATTENDED (BEGINNING WITH THE MOST RECENT): 
 

NAME OF INSTITUTION 
 

CITY/STATE 
 

HRS. ERND. (SEM./QTR.) 
 

DATE ATTENDED (MM/YY) 
                  /        /         TO        / 
                  /        /         TO        / 
                  /        /         TO        / 
                  /        /         TO        / 

 
DEGREE HELD (IF ANY):         DATE COMPLETED:      
 

FINANCIAL AID INFORMATION: I PLAN TO APPLY FOR FINANCIAL AID:   YES     NO 
 

PROGRAM OF STUDY (MAJOR):    CHRISTIAN MINISTRY        

GENERAL INFORMATION: 

HAVE YOU PREVIOUSLY APPLIED TO LEE UNIVERSITY?      YES     NO 
 

HAVE YOU BEEN CONVICTED OR INDICTED FOR A FELONY OR MISDEMEANOR (ABOVE THE LEVEL OF TRAFFIC VIOLATION)?  

          YES     NO 

(If the answer to the above question is yes, please provide details on a separate written sheet, including names and 

addresses of the professional person(s) or institutions involved) 

 

AFFIRMATION: 

WHAT PERSON OR EVENT INFLUENCED YOU TO ENROLL IN TOMLINSON CENTER ONLINE ?      

              

               

               
 

I AM CHOOSING TOMLINSON CENTER ONLINE BECAUSE:         

              

              

               
 

Tomlinson Center Online students must sign & date application. 
 

 

 Signed          DATE:          /    /            

Please submit to: 

 
 
 

 

CENTER FOR ADULT & PROFESSIONAL STUDIES 
100 Eighth Street NE * Cleveland, TN 37311 
Phone: (423) 614-8370 * Fax: (423) 614-8377 



 
 

INSTRUCTIONS TO THE STUDENT: Complete this form AND MAIL TO YOUR PREVIOUS COLLEGE.  If you have not 
attended college, mail to the high school from which you graduated. 
 

Authorization is hereby given to provide an official transcript for the following student to: 
Lee University / Tomlinson Center Online 
Center for Adult and Professional Studies 

100 Eighth Street NE 
Cleveland, TN 37311-2235 

 
PLEASE PRINT 
 
Name           Maiden Name      

(Last)   (First)   (Middle) 
 
Address                
 
City            State    Zip     
 
Telephone (  )      Social Security #    -    -    
 
Dates of Attendance               
 
 

Signature         
 

 
 

Cut along dotted line 
******************************************************************************************* 

 
 

 
 

 
INSTRUCTIONS TO THE STUDENT: Complete this form AND MAIL TO YOUR PREVIOUS COLLEGE.  If you have not 
attended college, mail to the high school from which you graduated. 
 

Authorization is hereby given to provide an official transcript for the following student to: 
Lee University / Tomlinson Center Online 
Center for Adult and Professional Studies 

100 Eighth Street NE 
Cleveland, TN 37311-2235 

 
PLEASE PRINT 
 
Name           Maiden Name      

(Last)   (First)   (Middle) 
 
Address                
 
City            State    Zip     
 
Telephone (  )      Social Security #    -    -    
 
Dates of Attendance               
 
 

Signature         

TRANSCRIPT REQUEST FORM 

TRANSCRIPT REQUEST FORM 
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